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Policy Brief Template

Title of the Policy Brief

e Date: [Insert Date]
e Prepared by: [Your Name/Organization]
e Contact Information: [Your Email/Phone Number]

Executive Summary

Provide a concise summary of the policy issue, including the problem, the proposed policy
solution, and the intended outcomes. This section should be no longer than 150-200 words.

Introduction

Introduce the policy issue, explaining its background and context. Highlight why this issue is
important and needs to be addressed. Clearly state the purpose of the policy brief.

Problem Statement

Describe the problem in detail. Include relevant data and evidence to explain the extent and
impact of the issue. Make sure to highlight who is affected and why it is a pressing concern.

Policy Options

Outline and describe several policy options that could address the issue. Provide the
advantages and disadvantages of each option. This section should include:

1. Option 1: [Title]

o Pros: [List of Benefits]

o Cons: [List of Drawbacks]
2. Option 2: [Title]

o Pros: [List of Benefits]

o Cons: [List of Drawbacks]
3. Option 3: [Title]
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o Pros: [List of Benefits]
o Cons: [List of Drawbacks]

Present your recommended policy option. Justify why this option is the most effective and
feasible. Include potential positive outcomes and how this option aligns with policy goals.

Implementation Strategy

Outline the steps needed to implement the recommended policy. Identify responsible
parties, necessary resources, and a proposed timeline. Highlight potential obstacles and
strategies to overcome them.

Summarize the key points made in the brief, reinforcing the importance of taking action on
the policy issue. Restate the recommended policy and its expected impact.

References

List all sources of information, data, and evidence used in the policy brief. Use a consistent
citation style.

Contact Information

Reiterate your contact information for readers who may have further questions or require
additional details.

This template provides a structured format for creating a policy brief, ensuring that all critical
components are included. Adjust the template as needed to fit the specific requirements of
your policy issue.



